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GUIDELINES & POLICIES 2026-27

School Timings
Summer Timings: 8:00 am to 2:30 pm (Grades III to XII)

Foundation Stage: 9:15 am to 1:15 pm (Nursery to Grade II)
School timings may vary as per the DEO guidelines under specific conditions.

Leave policy & Application Format
Early leave for social events or attending functions will not be permitted once the student has

entered the school. Students will not be allowed to leave during school hours until emergencies.
Leave for non-medical reasons must be applied for at least seven (7) days in advance through a
written application submitted to the school.

No early leave will be entertained unless in case of medical emergencies.

No leave will be sanctioned during examinations.

Only authorized guardians or parents can pick up the student from school along with a valid ID card.
Carrying the ID card is mandatory.

Students with less than 80% attendance will not be allowed to appear in the final exam.

Canteen Policy
Students availing the canteen facility must carry and present a valid school-issued ID card daily. It is

mandatory.

Students who are not availing the canteen facility but wish to eat there must pay X100 per head
(Grades II to XII) and X100 (Nursery to Grade I). Wasting food in the canteen is strictly prohibited.
Students who are not currently availing themselves of the canteen facility but wish to do so
occasionally must book their meal one day in advance, as per the annual calendar menu. In the event
of non-booking, students will be required to wait in the designated waiting zone. This provision has
been introduced to ensure adequate arrangements for students' favourite menu items.

Uniform Policy
Children must wear neat and tidy, washed & ironed uniforms daily.

Sports uniform must be worn on Mondays, Tuesdays, Thursdays, and Fridays.

Regular uniform must be worn on Wednesdays and Saturdays. Sports uniform is not allowed on these
days.

Only plain black sports shoes and blue socks are allowed with both sports and regular uniforms.
Shoes (plain black) and socks are the part of school uniform, must be neat & tidy.




School is very much concerned about personal hygiene and hence students must understand the value
of it.

Winter uniform will include a sports jacket for Nursery to Grade XII.

Children from Nursery to Grade VIII may wear colorful clothes on their BIRTHDAYS. From Grade

[X onwards, birthdays must be celebrated in school uniform.

Bus Policy
Parents/guardians are requested not to call bus drivers directly for any reason. If assistance is

required, please coordinate with the bus conductor or the Transport Department.

Changes to the allotted bus route or stop are not permitted without prior approval from the
school. Last-minute requests for route or stop changes will not be accepted.

Students must travel only on their allotted bus and at their assigned timing. Elder students are
not permitted to board buses assigned to younger students.

Students are not allowed to get off the bus to purchase snacks or for any other personal reason.
The use of abusive language, misbehaviour, bullying, hitting, physical violence, vandalism, or any
damage to school property is strictly prohibited. Such actions will be dealt with in accordance with
the School Code of Conduct and may result in suspension of the school bus facility and fine/penalty.
During examinations or under any other circumstances, elder students will NOT be permitted to
travel with younger siblings (Nursery to Class II) on their bus unless there is a medical
emergency.

Except for students and teachers who are authorized to use the school bus facility, no other person is
permitted to enter the school bus. Parents, guardians, relatives, or any other family members are
strictly prohibited from boarding the bus.

Any violation of this rule will be be considered a breach of the school's transport policy, and
appropriate disciplinary action will be taken.

Birthday Policy
Distribution of chocolates, toffees, and return gifts is strictly prohibited in school.

Students who wish to share something may bring temple prasad, or parents may pre-book sweets
from the school canteen to maintain health and hygiene standards.

Code of Conduct

Discipline is the Key to
Success.

Our objective is to provide a safe, caring, and stimulating atmosphere for our students. We expect
and appreciate the support of students and parents in this regard.
Rules for Students:

The Almanac (School Diary) should be brought to school daily (Grades Nursery - VIII).

Students must report to school and class on time.

Identity cards must be worn daily. In case of loss of an ID card, a fee of Rs. 100/- will be charged. In
case of a broken string, a fee of Rs. 50/- will be charged.




e Students must wear the proper school uniform (as per designated uniform days) and maintain
personal hygiene and cleanliness.

e Students must wear proper shoes and socks according to the uniform policy. Boys should have their
hair trimmed and oiled. Girls should have their hair oiled with two braids or short hair styled with two
ponytails, using only black rubber bands.

e Fancy accessories, mobile phones, expensive items, gadgets, watches, or smartwatches are strictly
prohibited. Confiscated items will be returned at the end of the session.

e Students are expected to conduct themselves with dignity, courtesy, and respect.

¢ Bullying, foul language, and aggressive behaviour, either at school or in the school van, will lead to
strong disciplinary action. The first warning will be verbal, the second will be through a formal letter,
and the third may result in suspension for a week to a fortnight.

e Students must take care of school property and help keep the campus litter-free.

e Students who bring their own tiffin are required to carry a napkin to maintain cleanliness and
hygiene.

e Any damage to school property (including school buildings and premises, classrooms,
laboratories, sports facilities and equipment, IT infrastructure, computers and electronic
devices, smart boards/panels, soft boards, furniture, library resources, and fire safety
equipment) will result in internal disciplinary action and a fine, as applicable, in accordance
with the school’s rules. In serious cases, legal action may also be initiated.

Recommendations for Parents:

e Please read the code of conduct carefully and ensure adherence to the rules set by the school.

e Complete all required information in the Almanac (School Diary).

e Parents may meet teachers or coordinators only by prior appointment on working days, Monday
to Friday.

e Parents may meet the Principal only with a prior appointment, between 2:30 pm to 3:30 pm
on working days (Monday to Friday).

* Walking in without prior approval may result in unexpected waiting times or the unavailability of
the concerned person.

e Parents are requested to contact teachers strictly between 2:30 PM and 6:30 PM on working days.
Beyond these hours, communication should be limited to text or voice messages to respect the
teachers’ personal time. Kindly refrain from making any contact on Sundays and public holidays.

e All communication with parents will be made via ERP (SSIS NATHDWARA) or diary notes
(which must be acknowledged by parents).

e Kindly inform the school if there are any changes to your address, phone number, or any other
important information.

e Ensure your child maintains at least 80% attendance. If attendance is below 80%, your child
will not be allowed to appear for the Annual Examinations. No retests will be offered.

e For medical emergencies, please submit a valid medical certificate.

e Ensure that you attend PTMs, orientations, open houses, and counseling sessions regularly to
maintain open and transparent communication with the school and staff.




e Do not send children suffering from infectious illnesses to school, and ensure they follow the
quarantine guidelines provided by the doctor.

e Ifyour child has a history of any chronic or acute medical condition, please provide the necessary
information to the school, along with professional guidelines for medical or emergency actions.

Exam Policy
Assessments / Evaluations/ Tests/ Exams:

¢ Foundation Stage: Regular assessments - 5 PAS (1 oral + 4 written) + Annual Assessment

¢ Newly introduced - Surprise Tests after each chapter - Will never be announced. It will be
during their regular period. (Grades 1 onwards)

e Periodic Tests & Term Exams / Pre- Boards

o [II to IX & XI - Date sheet will be shared separately. Subject to change*

e 80 Marks + 5 Marks NB + 5 Marks SEA + 10 Marks PT Average = 100 Marks

e The weightage of the Periodic Test (PT) may vary if assignments form part of the assessment.

¢ NO retest will be conducted in case of absenteeism.

Important Contact number
e Grievance: 8233009813

e DO NOT worry - Without any hesitation, Reach out to us:
e The message will reach to Principal / Director Office.

e For other departments:

e Transportation:7300051341

e Accounts / Fees: 7300051342

e School help line Number: 8233009817

e Reception: 8233009816

Follow Us on

Event and celebration photos will be shared via Google Drive links, active for 10 days through ERP.
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